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I. O6mue nonoxennst

1.1.  Hacrosiiee  Ilonoxenwe  ompenenseT  NOpPSAOK  paboOThl
WHbopMalmoHHO-BEIUHCIUTENBHOrO LieHTpa MuctutyTa (nanee - IBLI).

1.2. Hactosimee Ilonoxenue pa3paboTaHo Ha OCHOBe I'paXkIZaHCKoOro
xkonekca P®, 3akona P® ot 27 wrons 2006 r. Ne 152-®d3 «O nepcoHanbHBIX
naHHbIX», 3akoHa P® ot 27 wwoas 2006 r. Ne 149-@3 «0O6 wuHbopmauumy,
MH()OPMALIMOHHBIX TEXHONOTMSX M O 3aluTe HHQopmauuu», IlomoxeHus o
BalkupckoM HHCTHTYTe (u3ndeckoit KyabTypbl (punuane) Ypanl'Y PK.

1.3. VWBL] saBnsieTcs caMOCTOSITENbHBIM CTPYKTYPHBIM TNOApPA3Je/IiEHUEM
WUHCTUTYTA.

1.4. UBL] co3naeTcs v NMKBUAMPYETCS MPUKA30M AUpekTopa MHCTUTYTA.

1.5. MBIl mnomuuHsieTcs Jaupektopy MHcTUTYyTa M HENOCPENCTBEHHO
3aMeCTUTENIO JUPEKTOpa 10 HHHOBAaLHOHHOM U HayuHOH paborte.

1.6.PaborHukn UBI{ Ha3HayarOTCS Ha JOJDKHOCTH U OCBOOOXJAIOTCS OT
JOJDKHOCTEM MpuKa3zoM AupekTopa MHCTUTYTa MO0 COTJlacOBaHUIO C 3aMECTHUTE/IEM
JUpEKTOpa 1o Hay4yHOU pabore.

1.7. B cBoeii gesitensHoctu UBLI pykoBoacTByeTcs:

- 3aKOHOJATENbHBIMH M  HOPMAaTUBHBIMHM  [PAaBOBbIMU  aKTaMH,
METOJMYECKHMMHM W HOPMATHUBHBIMU MaTepHanaMH, KacaloUMMUCH [eATebHOCTH
MBI, skcruyataiuy M OOCIYy)KHBaHHS CpPEACTB BBIYMCIMTENBHON TEXHUKH,
KOMMYHHKaLUN U CBSA3H;

- TEXHUYECKHMHU XapaKTEPUCTHKAMM, KOHCTPYKTUBHBIMU OCOOEHHOCTIMH,
Ha3HayeHWeM M peXxuMamMu paboTel OCHOBHOIO M KOMIUIEKTYIOLIETO
obopy1oBaHus, PAaBUIAMU €r0 TEXHUYECKOW IKCIIIyaTaluy;

- ceTeBbIMHM TeXHOJOrMsMHM; Mianamu pabotsl VIBL], rpadukamu paboThl
o0opynoBaHuUs,

- 3aKOHOIATENLCTBOM O 3aliuTe nHpopMaLuy;

- MNepcrneKTUBaMH W HampaBieHUEM  PasBUTHS  MH(POPMALMOHHBIX
TEXHOJOTHH;

- METOJ]aMM pacyeTa 060HeMOB BBITOTHAEMBIX PaboT;

- OPAIKOM 3aKJTIOUEHUsI JOTOBOPOB TI0 OKA3aHWIO HH(OPMALIMOHHBIX YCIIyT
1 oopMIIeHMs] TEXHUYECKOH JOKyMEHTALINH;

- MepefoBbIM OTEYECTBEHHbIM M 3apyOEXHBIM OIBITOM HCHOJB30BaHHUS
WHGOPMALMOHHBIX TEXHOJIOIUH;

- SJKOHOMMKOM, OpraHu3allied Ipou3BoJCTBa, TPY/a U YIIpaBJICHUS;

- TPYZOBBIM 3aKOHOJATENLCTBOM;

- IpaBMJIaMU ¥ HOpMaMH OXpaHbl TPY/a;

- MMpaBWJIaMyd BHYTPEHHEIO PacnopsaaKa;

- HACTOSILLUM TOJIOKEHHEM, HHBIMH JIOKaJTbHBIMH HOPMATHBHBIMH aKTaMU.

I1. Crpykrypa UBII
2.1. Pyxosoactso MBL] ocyluecTBiseT €ro HadanbHHWK, Ha3Ha4YaeMbId W
0CBOOOXKIAEMBIH OT NOHKHOCTH NMpHKa3oM aAupekTopa MucTutyTa.
Bo Bpems otcytctBus HavansHuka VIBI[ ero o0f3aHHOCTH BBIMOJHSET
pabOTHUK OTHeNa, Ha3HadaeMblid HavaneHMkom MBI no cormacoBanuio c
aupektopoM MHCTHTYTA.



2.2. Ctpyktypy M wrtatHyr uucieHHocTs MBI ytBepxnaer MHctuTyTa
UCXOJIsl U3 YCIOBUI U 0cOOEHHOCTEN IEeSTEeNbHOCTY UHCTUTYTA MO NMPEACTaBIIEHUIO
HayanbhHuka MBI uw 1o cornacoBaHuio C 3aMecTHTENEM JUpEKTOpa IO
WHHOBALIMOHHOW ¥ HayuHOU paborTe.

II1. 3apaun

3.1. zyueHue pbiHka UHGOPMALHMOHHBIX YCTYT.

3.2. C6op nepBUUHOH UH(pOpMALIUN.

3.3. ABromatu3upoBaHHas o0paboTka WH(OpPMAUKMH M IPOBEIAEHUE
BBIUUCIIUTENBHBIX pabor.

3.4. PellileHHe HHXXEHEPHBIX, SKOHOMHUYECKUX U APYrMX 3ajad y4deOHOro
npoiecca U 3aj1au Hay4YHO-HCCIIel0BaTeIbCKOro XapakTepa.

3.5. Ob0ecrieuenne  CTPYKTYPHBIX  MojJpa3sfefieHuil  pe3yjbTaTamu
BBIUHCIIEHUH.

3.6. 3aka3 W pa3paboTKa MPOrpaMMHOro 00ecreyeHusl.

3.7.Beib0op  MOCTaBIIMKOB  BBIYHUCIUTENBHOTO W KONHPOBAJIBHO-
MHOXHUTEJIBHOrO 000PY/TOBAaHUS U COMYTCTBYIOIIUX YCIIYT.

[Ipuoputer B BbINMONHEHHH nNocTaBieHHbIX nepen MBI 3anau, ecnu He
OroBOpPEHO HHOE, onpeaenseTcs pykosoauteneM MBLL

IV. ®ynkuuun UBIL

4.1. OpraHusauusi, CUCTeMaTH3al¥sl, MpHeM, Y4YeT, Kiaccuukauus Hu
aBTOMAaTU3MpOBaHHasi 00paboTka mocTynatoieil nHpopMaLHH.

4.2. TlpoBeneHHe MEPONPUSATHI 110 CO3[AaHUIO, 0OCILY>)KUBAHUIO, PA3BUTHIO U
WHGOPMAILMOHHOMY O0OeCHedeHHI0 CHCTEMBL CPEACTB BBIYMCIUTENLHON TEXHMKH,
KOMMYHHKAllMA W CBSI3M JUI1 MEXaHU3MPOBAaHHOM M aBTOMAaTH3MPOBaHHOM
06paboTKH WHGOpPMaUUH, peIIeHUs WHXKEHEPHBIX, 3KOHOMHYECKHUX, 3aja4
yueOHOro mnpouecca 1 IpyTUx.

4.3. Paspabotka mnaHoB u rpadukoB 00paboTku HHPOpPMALUK H
MpOBeAEeHUs BBIUUCIUTEIHHBIX PAOOT B COOTBETCTBUH C 3aKa3aMH NOApa3eieHHui
WHCTHUTYTA U MOCTaBICHHBIMH 3a1a4aMU.

4.4. BeinojHEeHHE JOrOBOPHBIX pabOT [Uisi CTOPOHHUX OpraHu3aluil, 1o
coryiacoBaHuto ¢ pykosoactsoMm MHctutyra.

4.5. Bpibop OCHOBHOrO  COCTaBa  3IEKTPOHHO-BLIYMCIUTENLHOTO
000pyIOBaHUs, €ro TEXHUYECKOE U IKOHOMHUYECKOE OOOCHOBAHHE.

4.6. CocTaBneHue 3a8BoK Ha obopynoBanue ans MBI,

4.7. OnpeneneHre GopMbl U METOOB cOOpa UH(POPMALUH.

4.8. Co3naHue KaHaJIOB BHEIIHEH U BHyTpeHHeH nH(popMauuu.

4.9. Beissiienne notpedbnoct MHCTUTYTa B 371€KTPOHHON HHDOpMAaLIHAL.

4.10. IpoBeneHue UcclenOBaHU 3JIEKTPOHHOr0 HH(GOPMALIMOHHOI'O PLIHKA.

4.11. TTouck, puasTpauusi U CUCTEMaTH3alMs UH(POPMALIKHK.

4.12. Pa3MHOXEHHE U IEKTPOHHAs pacchlika HHGOPMaLHH.

4.13. Pa3paboTka K coriacoBaHUE C COOTBETCTBYIOLMMH NOJApa3/e/IEeHUsIMU
WMuctutyra cxem o00paboTkH HH(OpPMaUUH CPEACTBAMH  BbIYWCIIUTENHLHOM
TEXHUKU.

4.14. KonTtporns 3a:



- XO/IOM MOCTYIJEHUSI UH(OPMaLWK;

- cobmoaeHreM rpadvKoB U PerjiaMeHTOB PeLEeHUs TOCTABIEHHBIX 3a/1a4;

- BBIIIOJTHEHHEM PabOT B YCTAHOBJIEHHBIE CPOKH;

- Ka4eCTBOM BBINOJHEHUs padoT.

4.15. ObHoBnenue Texuuueckoii 6a3sl BL] 1 nporpammHuoro obecnevyeHus.

4.16. OOecrieyeHre eOUHOH TEXHOJNOTHH pa3BUTHA HWH(GOPMALMOHHO-
BEIYHMCITUTENIBHBIX CUCTEM YTIpaBiieHUs1 00pa30BaTeIbHON NEATEIbHOCTDIO.

4.17. IsyyeHnue v aHamu3 pplHKa HHPOPMALIMOHHBIX YCIIYT.

4.18. OcylecTBlEHHE PYKOBOACTBAa INPOEKTHPOBAaHHEM CTPYKTyphl 0a3
JAHHBIX U MEXAHU3MOB JIOCTYIa K HUM.

4.19. Paspabotka u oOecneueHHe perjiamMmeHTa paboT ¢ JaHHBEIMH
HHGOPMALIMOHHBIX CUCTEM.

4.20. VizyueHne BO3MOXKHBIX MCTOYHHKOB MH(OpMaLuu A obecreueHus
(GYHKIHOHUPOBAaHUS HHPOPMALIMOHHBIX cucTeM MHCTUTYTA.

4.21. Opranu3anusi 3alldThl UTHMOPMALMOHHBIX CHCTEM B COOTBETCTBHHU C
KoHilernued obecrieueHus 6€30MacHOCTH.

4.22. Pa3paboTka U pa3BUTHE HOPMATHBOB M cTaHaapToB MHcruTyTa Ha
MCONB30BAHHE TPOrpaMMHO-aINapaTHBIX CPeACTB, METOJWYECKOH 0a3bl Jyis
CO3JJaHHMs ¥ Pa3BUTHUS UH(GOPMALMOHHO-BBIUYNCIUTENBHON cucTeMbl MHCTUTYTA.

4.23.PazpaboTka  OpraHW3allMOHHO-TEXHUYECKUX  MEPONPHUATHH MO
BHEJPEHHIO CPEICTB BBIYMCIMTENBHOM TEXHWKM C  1€Jibl0  ITOBBILICHUS
3¢ (HeKTUBHOCTH TpyJa.

4.24. Texundyeckoe 00CITY)XHBaHHE BBIUHCIUTEBHBIX, allflapaTHbIX CPEACTB
JIOKANbHBIX BEIYMCIUTENBHBIX CETEH 1 KOMMYHHKaLMOHHOro 000py10BaHusl.

4.25. ConpoBoXIeHHEe CHCTEMHOr0  MpOrpaMMHOro  obecnedyeHus
BBIYMCIIMTENBHBIX CPEACTB, MHCTPYMEHTAIBHBIX M IPHMKIAAHLIX MPOrpaMMHBIX
CpEenCTB.

4.26. Opranmzauys ¥ MpoBefeHHe NPoGHUIaKTUIEeCKHX paboT, yCTpaHeHHe
HEUCNPAaBHOCTEH, BO3HUKAIOIIMX B  TpoUecce  IKCIUIyaTaldd  CPe/CTB
BBIYHCAUTENBHON TEXHUKU.

4.27. CobmoaeHue mnpaBWl XpaHEHUs W OKCIUTyaTalldd MallUHHBIX
HOCUTENIEH, KX CBOEBPEMEHHAs 3aMEHa B ClTy4ae HENPUroJHOCTH.

4.28. Opranu3auusi ¥ npoBefeHUe oO0ydYeHHUs IOJIb30BaTeNed MPUKIIaIHBIX
[IPOrpaMMHBIX TPUITOXKEHHUMH.

4.29. TlpoexkTupoBaHHe U pa3paboTka aBTOMATH3MPOBAHHOM CHCTEMBI
HEMpPEPHIBHOTO  OOy4YeHWs  MOJB30BATENIell  NPUKIAJAHBIM  MPOrpaMMHBIM
MTPHUJIOKEHHSIM.

4.30. H3yueHue 3apy0ekHOro ¥ OTEUECTBEHHOro OMbITa B 00JaCTH
HHpOpMAaTU3aALUH.

4.31. Opranu3anus KOHCYJbTallUi 110 PELUEHHIO OTJENIBHBIX BOIIPOCOB.

4.32. Kommepueckoe pacnpocTpaHeHHe HH(OpMalLMh M IPOrpaMMHBIX
NpOAyKTOB 3a mpenesamu WMHCTUTyTa, MO COIJIaCOBaHMIO C  JUPEKTOPOM
HMucTUTyTA.

4.33.B3zaumoneicTBUe C  Hay4HO-HCCIIEIOBATENbCKUMH  MHCTHUTYyTaMHu,
OpraHU3ausIMHU.

4.34. PelieH3upoBaHWe Hay4yHbIX pPabOT, HOPMATHUBHLIX [OKYMEHTOB U



HAay4YHO-METOHUECKUX pa3paboTok no npodunsueiM HanpasiaeHusam MBI

V. Ilpasa UBI]

UBL] umeet npaBo:

5.1. 3anpallimBaTh ¥ NMOJTYy4aTh OT CTPYKTYPHBIX MOAPA3AENEHUN JOKYMEHTHI
¥ HHPOpMALMIO, HeOOXOAUMBIE JUIs BbloaHeHus Qynxumi VMBI,

5.2. TpeboBaTh OT pyKOBOAMUTENEH CTPYKTypHBIX TMOApA3AENeHHH U
coTpyaHukoB MHCcTUTYTA:

- O6ecrieueHns BBITOJIHEHUS YKa3aHUW M0 3KCIUTyaTalMH CpeACTB
BBIYUCIAUTENBHON TEXHUKU.

- Cobnrogenunsi periameHta paboT ¢ HMHPOPMALUOHHBIMM CHCTEMaMH U
JocTyna K HUM.

5.3. YuacrBoBaTh B ()OpMHPOBaHUH 3aKa30B, NPOpPabOTKE KOHTPAKTOB Ha
OCYLIECTBIEHHE HEeOOXONMMBIX [UI BBINONHEHUs 3ama4 MHCTHTyTa 3aKynok
IPOrPaMMHBIX, TEXHUYECKUX CPEACTB M PACXOIHBIX MAaTEPUAIIOB.

54. B3auMopeiicTBOBaTh c aHaJIOTHYHBIMH CTPYKTYPHBIMH
nmojpa3saefieHUsIMU APYTUX Y4EOHBIX 3aBeICHUM.

5.5.JleiicTBOBaTh OT UMeHH VIHCTUTYTa B paMKaX CBOMX IOJIHOMOYHH.

V1. BzanmooTHomenus (ciayxedHbie ceasu) UBIL

6.1. J{ns BemonHenus GpyHKiM# U peamusanuu npas VIBLL B3aumozencTByeT
¢ noapaznaeneHusiMu IHCTUTYTa Mo Bompocam:

ITonyuyenus:

- TEXHMYECKOH ¥ WHOW WHPOpMALIUK B JIFOOOM BUJIE;

- 3asBKH Ha O00CIy)KWBaHHE BEIUHUCIUTENBHOrO 000py 10BaHuUS;

- 3a9BKHY Ha 06paboTKy UH(OpPMaLKH;

- 3afBOK Ha CO3JaHME MaTeMaTHueCKMX MOJelle M HMX BHPTYyaJlbHOE
HCIIBITAHUE;

- 3a5BOK Ha CO3JlJaHW€ IPOrPaMMHBIX NIPOJYKTOB,;

IlpenoctaBnenus:

- 00paboTaHHON HH(POPMALIUH T10 3asBKaM;

- BBIUMCIIMTENBHBIX JAHHBIX;

- OTYETOB 00 INEKTPOHHOMN pacchlike HHGOPMALKH;

- [pOrpaMMHBIX  MPOAYKTOB  JUIA  JESATENIbHOCTH  CTPYKTYPHBIX
nojapasielieHui;

- OTYETOB O BUPTYaJIbHBIX HCIIBITAHUSIX MaTEMaTHYECKHX MOJIEIIEH;

- aHa/K13a UCTOYHUKOB JIaHHBIX;

-TeMaTHYECKHWX 0030pOB MO TI00aibHOH KOMITBIOTEPHOM CETH;

- KOHCYJIBTAlMil 10 CMEXHBIM NpobiieMam;

A TaK e CO BCEMM CTPYKTYPHBIMU MNOApa3lEe/eHUsMH, B paMKaX CBOMWX

GbYHKIMA.

VIIL. OTBeTCTBEHHOCTH
7.1. OTBETCTBEHHOCTh 3a KaueCTBO M CBOEBPEMEHHOCThb BBIMIOJIHEHUSA
¢yukumit VMBIl Hecer HawaneHuk FIBL], B pamxax yCTaHOBJICHHBIM
3aKoHOHaTeNbCTBOM PD.



7.2. Ha nauansuuka MBI Bo3naraercs nepcoHalibHast OTBETCTBEHHOCTh 34:

- CobmofeHue elcTBYIOLIEro 3aKOHOJATENBCTBA B MPOLECCE PYKOBOACTBA
LIEHTPOM.

- CocraBneHuve, yTBEpXKI€HUE W NPEeACcTaBleHHe JOCTOBEpHON nHpOpMaLuu
o nestensHoct MBLI.

- CBoeBpeMEeHHOE, a TaKXe€ KaueCTBEHHOE MCIOJHEHUE TMOpYyUYeHUi
PYKOBO/ICTBA.

- Cobnrogenne TpebOBaHMI HOPMATUBHBIX JOKYMEHTOB, OIpeAeNstolInX
MOPSJIOK OpraHu3allK BBIYUCIUTENbHBIX padoT.

- CoOniojeHre pexuMma JOCTyna K HHboOpMaluHM, SBASIOLIEHCS
rocyapCcTBeHHOW, KOMMEPUECKON U ciy)keOHON TalHOM, a TaK)Ke MCIOJIb30BaHUE
aTol HHGopMaluK coTpyaHukamu VIBL B ciy)xeOHBIX LieasX.

VIII. 3aknouuTesibHbIe MOJI0KEHHS

8.1. Hactosiee [lonoxeHue BCTyImaeT B CHILy C MOMEHTa €ro INpUHATHUS Ha
YyeHom coBete MHCTHUTYTA.

8.2. 3menenus u gononHeHus B IlonoxeHHe MpUHUMAIOTCS Ha 3aceJaHusX
Vuyenoro cosera MWHcTuTyTa. PemieHne o BHeceHWM UW3MEHEHMH M (W)
gononHeHuit B IlomoxxeHwe  MPUHUMAIOTCS  OTKPBITBIM  I'OJIOCOBaHUEM
OONBIIMHCTBOM IOJIOCOB OT YMCJia MPUCYTCTBYIOLUIMX Ha 3aCeNaHUM NP YCIIOBUU
HaJIM4usi KBOpyMa.

8.3. IlpaBoM Ha BBICTYyIUJIEHHE C MHULUATUBOH O BHECEHUH M3MEHEHWH U
(wnu) npomonHenudt B Ilonmoxenue ob6namaror HauanbHuk HKIBLl u pupekrtop
HNucruryra.



